[image: image1.png]THE
HARWOQOD

Museum of Art





Fall 2010 Internship Opportunities
Curatorial 

The Harwood’s Curatorial area seeks an intern to perform research related to permanent collections and exhibitions, and to assist with collection management functions .  Art history background desired, along with strong research and organizational skills. 
Digital Photographer

The Harwood’s Curatorial area seeks an intern to digitally document objects from the museum’s collection.  The intern should have skill in photography and digital media.  Duties will include creating low-resolution (for internal use) and high-resolution (for external use) images for selected collection objects.  Art handling training will be provided.  Prior experience with museum collections desirable, but not necessary.
Education

The Harwood’s Education area seeks an intern to provide assistance with educational programs.  Duties will include providing assistance during classes, participating in program evaluation, compiling data for grant reports, developing curriculum, and providing general support to the Curator of Education.  The intern must be available during program times, which are typically during the latter part of the week and on Saturdays.   
Development & Events
The Harwood’s Development area seeks an intern to research potential funding sources (foundations, corporations, individuals, public sources); to assist with preparing, submitting and tracking inquiries and proposals to funding entities; to assist with planning of the Harwood grand opening in December 2010; to assist with planning and coordinating donor events, to perform data entry and other administrative duties as needed, and to perform other duties based on intern interest areas and organization needs.  Desired skills include strong writing and research skills, proficiency in Microsoft Office, and effective interpersonal skills.  Experience with databases a plus, as are skills in graphic design and layout.   










